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Tentative Translation

Policy for English proofreading by an L.C instructor.

Made by Director of the Language Center
May 13, 2013

1. Aim
This policy establishes what to do in case the LC is asked to do English proofreading work.

2. Definitions
(1) English proofreading: Correcting English writings from a linguistic point of view
(2) Proofreader: The LC instructor who does the proofreading

(3) Writing: Scholarly paper or script for an academic conference presentation, etc.

3. Acceptance of an offer
The LC center may accept an offer as long as it satisfies the conditions below:
(1) The offer must be from a member of the UF faculty for him or herself only.
(2) The proofreader is not responsible for any academic rating of the paper.

(3) The LC Director permits the instructor to do the proofreading.

4. Proofreader’s obligations
The proofreader has to keep in mind the conditions below:
(1) Confidentiality of the writer and the writing.
(2)The proofreader should respond to questions as much as possible after the

proofreading.

5. Proofreading fee
The proofreading fee is ¥1,000 / a page (one page is A4 size, single-spaced, with about 32
lines). The payment will be transferred from the budget of the client to the proofreader’s
budget after the work 1s done.

6. Application
The faculty member who wants a paper to be proofread must apply by the English
proofreading application form.

7. Others

Other necessary matters will be determined separately, according to each case.



